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Editorial secretary receives 

new article: 
- Acknowledges receipt  
- Allocates number 
- Refers to editor 

Internal 
evaluation: 
 
Editor 
or 
Editorial 
Executive 
 

1st 
external 
evaluation 
 
Editor 
appoints 
reviewers: 
3-5 per 
article 

Reject 
outright 

Accept for 
evaluation Return to 

author for 
revision 

Accept 

Reject 

Reject 

Editor or 
Associate editors 
in collaboration 
with Editor for 
final decision re 
placement  
 OR 
Guest Editors (in 
collaboration 
with Editor) 

a. Letter of acceptance to authors 
b. In the event of the editor finding the quality of language usage 
deficient, s/he has the right to refer the article to a language editor of the 
journal’s choice. Author will be invoiced additionally 
c. Author signs copyright assignment form and approves final pdf 
version in writing 
d. Article enters publication queue 

Revise: 
Major 

Accept 

Revise: 
Minor 

Once any particular issue is finalized, 
articles are moved to print  

Inform 
author 
nform 

Inform 
author 
 

Inform 
author 

Inform author 
 

2nd  
external 
evaluation 
 
Use same 
reviewers 
as for the 
first 
review, or 
appoint 
additional 
reviewer(s) 


